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IIpaBusia o6MeHa Xe/I0BBIMH MOJAPKAMH H 3HAKAMH J€JI0BOI0
roCTENPHHMCTBA
B MyHHIHNIATLHOM OI03KETHOM yUPesKIeHHH JONOHHTEILHOT0 06pa3oBaHusI
«MBITHIIHHCKAS AeTCKAsl My3bIKAJIbHAS IIKO/I2»

1. O01mue mos1o:keHus

1.1. IlpaBuna o6MeHa neT0BBEIMI H0/lapKaMH ¥ 3HAKaMH JIEJIOBOTO TOCTENPHUIMCTBA
B MyHHIUNAIBHOM OIOMKETHOM YYpEXIEHHM JOTOJHHUTEILHOTO o0pazoBaHus
«Mpertumynackas  JIMIID»  (ganee —IIpaBuna)  paspaGoTaHsl B COOTBETCTBUM
¢ mnonoxenusmu Koncturyuuu Poccuiickoit ®enepanum, PemepanbHOro 3aKoHa
or 25.12.2008 r. Ne273-®3 O mportuBoneHCcTBUM KOPPYILUUH» ¥ IPUHATEIMU
B COOTBETCTBHM C HUMH WHBIMH 3aKOHOAATENbHBIMH U JTOKAJIBHBIMH aKTAMH.

1.2. TlpaBuna onpenensroT eguHBIE I BCEX pPabOTHUKOB MYHHIIMIIAIBEHOTO
OIOUKETHOTO yUpPEXXIEHHS JOMONHUTENBHOTO 00pa3oBaHus «MBITHIIHHCKAS JMIILD»
(maitee — YupeskieHne) TpeGOBaHus K TapEHHIO H IIPHHATHIO IeTOBBIX 110/1apKOB.

1.3. Yupexxnenue nopmepkuBaeT KOPopaTUBHYIO KYJBTYpPY, B KOTOPOH JI€JIOBEIE
TIONapKH, KOPIOPAaTUBHOE TIOCTENPHUMCTBO M IIPEICTaBUTENLCKHE MEPOIPUSITHS
pacCMaTPHUBAIOTCS TOJIBKO KaK HHCTPYMEHT IUISl YCTAHOBIICHUS U MOANEPKAHUS IETOBBIX
OTHOLICHUH M Kak IPOsBICHHE OOIUENPUHATON BEXIHBOCTH B XOHE JESTEIbHOCTH
Yupexnenus.

1.4. YapeskieHHe HCXOQUT M3 TOTO, YTO JONIOBPEMEHHBIE NENOBBIE OTHOLICHHS
OCHOBBIBAIOTCSI Ha MOBEPMH M B3aHMHOM yBaeHHMH. OTHOLIEHHS, HPU KOTOPBIX
HapyIIaeTCsl 3aKOH M NPHMHLHIBI [EN0BOM 3THKH, BPEIAT pEIyTamud YupeskmeHHs
M YCCTHOMY MMEHHM ero pabOTHHKOB, U He MOIyT OOECIeUHTh YCTOMYHBOE
JIONTOBPEMEHHOE pa3sBUTHE YUpeXIeHHs. Takoro poja OTHONIEHWS HE MOTYT ObITH
NIpUEMJIEMBI B IIPAKTHKE paboTel YupexmeHus.

1.5. Jleticteue [IpaBun pacmpocTpaHseTcs Ha Beex paboTHUKOB YupexXIeHus, BHE
3aBHCHMOCTH OT YPOBHSI 3aHHMAEMOM JJOKHOCTH.

1.6. lannsie IIpaBuia npecnenyror clleqyrLIHe LEeIH:

- obecmievenye eAMHOOOPA3HOTO TIOHMMAHHUS PO U MECTA JETOBBIX HOJIapKOB,
ACII0BOTO T'OCTCNPUMMCTBA, IPEICTABUTENLCKUX MEPOIPHUATHH B JENOBOM IpaKTUKe
Yupexnenus;

- OCYLIECTBIIEHUE yNPABICHYCCKON U XO3HCTBEHHON NEATENBHOCTH YUpeKeH s
HCKIIFOYMTEIbHO Ha OCHOBE HaAJeXalluX HOPM H IIPaBWI MeJ0BOrO [OBEIeHMUS,
6asupyroIuXcs Ha MPUHIHIIAX Ka4eCTBa MPEIOCTABICHHS YCIIyT, 3alUThl KOHKYDEHIIHH,
HEJIOMYIIeHHs KOHDIUKTa HHTEPECOB;

- ONPEJICTICHUE €/IUHBIX JUIS BCeX paOOTHUKOB YupexkAeHus TpebOBaHuil K TapeHHIo
H INPUHATHAIO NENOBBIX MOJAPKOB, K OPraHM3alld¥ U YYaCTHIO B IPEICTAaBUTEIHCKHX
MEPOIPHUATHIAX;



- MUHUMH3HPOBAaHUE PHCKOB, CBS3aHHBIX C BO3MOIKHBIM 3J10ynOTpebaeHneM
B 00NIaCTM IOJApKOB, MpeCTABHTEIbCKIX mMeponpusituii. HaubGonee cepresnsiMu
13 TAKUX PUCKOB SIBJIAIOTCS OIACHOCTE IIOAKYINA U B3STOYHHYECTBO, HECIIPaBeJIUBOCTD
TI0 OTHOIICHHIO K KOHTPareHTaM, IIPOTEKIIMOHU3M BHYTPH YUpeKIeHNS.

2. TpeGoBanusi, npeALABAseMbIe K AeJ0BbIM noaapkKam
H 3HaKaM /1eJI0BOT0 roCTeNPHHUMCTBA

2.1. PaGoTHHKH YUpeXIeHHs MOTYT II0JIy4aTh NEJIOBEIE [TI0JAPKH, 3HAKH IEJIOBOTO
TOCTENPUUMCTBA TOJIBKO Ha OGUUMANBHBIX MEPONPUSTUAX, TIPH YCIOBHH, YTO 3TO
HE [IPOTHBOPEYHT TPEOOBAHUSAM aHTHKOPPYIILIMOHHOTO 3aKOHOAATENBCTBA U HACTOSIIIM
IIpaBuiam.

2.2. Tlopapku M yciyrd, IpUHUMAEMBIE HIIH NIPEIOCTABIIAEMBIE Y UPEIKICHHUEM,
TICPENAIOTCA W NPUHUMAOTCS TOJIBKO OT HMEHH YUPEsK/ICHHS B LIEJIOM, a He KaK IT0LapoK
WK TIepeJladya ero OT OTAENBHOTO paboTHHKA.

2.3. JlenoBele 1OmapKH, KOTOpElE PaGOTHHKA OT HMEHH YupexaeHus Moryr
TIepellaBaTh PyTHM JIULAM MM IPUHUMATh OT IPYTHX JIMI[ B CBSI3H CO CBOEH TPYIOBOI
ACATENLHOCTBIO, & TaKKe MNPEACTaBUTEILCKUE PAcXObl Ha JENOBOE TOCTEHPHHMCTBO
AOJDKHBI COOTBETCTBOBATE CIIEAYIOIINM KPUTEPHSAM:

- OBITH IPAMO CBSI3aHBI C YCTABHBIME IIEJISAMH J€STeTbHOCTH Vupexnenus, nubo
C MaMATHBIMH  JlaTaMHM, OOWIeAMH, OOLIEHAIIMOHATBHEIMA IPA3AHAKAMH, HHBIMH
COOBITHSAMY;

- OBITH Pa3syMHO 0OOCHOBAHHBIMH, COPa3MEPHBIMH W HE SBISTHCS peMeTaMu
POCKOLIY;

- HE TNIPEJCTABNATE COOOW CKPHITOE BO3HArpaXAeHHE 3a YCIyry, HeHCTBHE WM
OesneiicTBHE, IIONYCTHTENBCTBO MM TOKPOBHTEIBCTRO, NIPEJOCTABICHUE TpPaB HIIH
TIPUHATHE OMPE/EIEHHBIX PeIeHUH, JIMOO MOMBITKY OKa3aTh BIMSHHME Ha IIOIydYaTelis
C MHOM HE3aKOHHOM WJIM HEeSTHYHOM’ LIEJIBIO;

- HC CO3MaBaTh A TOJy4YaTenst o0s3aTenbCTBa, CBA3aHHBIE C €ro CIyXKeOHBIM
TIOJIOXKCHUEM WIIM UCTIOTHEHHUEM CITyXeOHBIX (TOKHOCTHEIX) 00S3aHHOCTENH;

-HC CO31aBaTh PENyTallHOHHOTO PHCKAa JUIsd JEeJOBOTO HMHKA YupeKIeHHs,
PabOTHUKOB M MHBIX JIMIL B CIly4ae pacKpsITHs HHMOPMALKH O COBEPILEHHBIX MToapKax
1 TIOHECEHHBIX IPEICTaBUTEIBCKHUX PACXOAAX;

-HE IPOTHBOPEYUTE TNPHUHIMIAM M TpeOOBaHUAM AHTHKOPPYILHOHHOIO
3aKoHoJlaTenbeTBa Poccuiickolt @enepanmu, IlonokeHuo 06 @HTHKOPPYILIMOHHOH
MONUTUKH B Yupexxnenur, Komekcy STHUKH M ciy’XeGHOTO MOBEIeHHS paboTHHKOB
Yupesxenus 1 o0IEeIPUHSTEIM HOPMaM MOPATH 1 HPaBCTBEHHOCTH.

2.4, JlenoBble MOJAPKH, B TOM YHCIe B BHIE OKA3aHHUS YCIIyT, 3HaKOB 0C000TO
BHUMaHHA W y4acTHs B Pa3BJICKaTeNIbHbIX M aHAJIOTUYHBIX MEPONPHUATHAX HE IOIDKHBI
CTaBUTh ~ IPUHAMAIOIIYI0O  CTOPOHY B  3aBUCHMOE  IIOJIOKEHHE, IPHBOIUTD
K BOSHUKHOBEHHIO KaKHMX-THOO BCTPEYHBIX 0053aTENBCTB CO CTOPOHBI MONYHATENs WA
OKas3bIBATh BIMSHUE Ha OOBEKTUBHOCTH €I0 JENOBBIX CYXK/ISHHH U pelleHHil.

2.5. CTOMMOCTB ¥ IEPHOAUYHOCTD AAPEHHUS  IIOIYYEHNS eT0BBIX TI0JIapKOB W/WITH
y4acTHs B IPEACTABUTENILCKUX MEPONIPHUATHAX OZHOTO U TOTO YK€ TPETHErO JIUIA JOIKHEI
OMPEENATHCS NEIOBOM HEOOXOAUMOCTBIO U OBITh pa3yMHBIMU.

2.6.B kauecTBe TNONApKOB pAGOTHHKM VYUDEKIEHHS JOMKHEI CTPEMHTHCS
HCIOIB30BaTh B MaKCUMAJILHO JIOITYCTHUMOM KOJIMYECTBE CIIy4aeB CYBEHHPBI, IPEIMETHL
1 U3[IeNHs, IMEIOIUE CUMBOJIHKY YUpeKIeHM .
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2.7.1lonapku | yCITyTH He JOJDKHBI CTaBUTh I10J COMHEHHE UMUK HITH JI€IIOBYIO
PEIYTALHUIO YUpEeXIeHUs HITH €ro paboTHHUKOB.

3. IIpaBa n obs3aHHOCTH PaGOTHHKOB YupexkaeHus IpH 00MeHe 1eJI0OBLIMH
NOJapKaMH H 3HAKAMH /1€JI0BOT'0 rOCTeNPHHMCTBA

3.1. PaboTHUKH, IpencTaBisis HHTepeck YUpexneH s Wil JNEHUCTBYSI OT €r0 HMEHH,
ZIOJDKHBI - COOJIIOAATh TIPAHMIBI JOIYCTHMOIO MOBEIEHHS IPH OOMEHe JeNOBBIME
NOJIapKaMH U MPOSIBJIEHUH JEI0BOI0 TOCTENPUMHUMCTBA.

3.2. PaboTHuKH YdpexieHus BIpase JAPUTh TPETHUM JIMLAM 1 [I0JIy4aTh OT HUX
ACTOBBIC IIOJAPKH, OPraHU30BBIBATE M Y4ACTBOBATH B IIPE/ICTABUTENLCKAX MEPOIIPUSATHIX,
€CJIA 3TO 3aKOHHO, STHYHO H IENIACTCS UCKIIOUUTENBHO B JICNOBBIX LEJIAX, OIpeIeIeHHBIX
HacTosmuMH [IpaBunamu.

3.3. Ilpn 06BIX COMHEHUSIX B NPABOMEPHOCTH WM STHYHOCTH CBOMX JeHCTBHIA
paboTHUKK YupexneHus o6sA3aHBI MOCTABUTH B H3BECTHOCTH JAUpEeKTOpa YupeKIeHHs
1 TIPOKOHCYIETHPOBATECA ¢ HHMM, IPEXAe 4YeM JapuTh HIH MOJy4aTh MOJApKH, HIIH
y4acTBOBATh B TEX HIIM MHbIX MPENCTABUTENBCKHX MEPOIIPUITHUSIX.

3.4. Ilpx moMyYeHUH OENOBOro MOJAPKA MIH 3HAKOB IEJIOBOTIO rOCTENPUUMCTBA
pabOTHHKK Y4pekIeHHs 00s3aHBl IPUHUMATE MEPEI 110 HEJIOIYIEHUIO BO3MOXHOCTH
BO3HUKHOBEHHUS KOH(MIIMKTA HHTEPECOB.

3.5. PaboTHUKN VupekIeHHs He BIpaBe HCMOB30BATh CIIY)KEGHOE MONOXKEHHE
B IMYHBIX MEJIAX, BKIIOYas UCIIOIb30BAHUE UMYIIECTBA YUPEKICHHUS, B TOM YHCIIE:

- VIS TIOTyY€HUS IIOJapKOB, BO3HATPAXKIEHHUS M HHBIX BBIFON IS CeOs JIMYHO
W IPYTHX JIMIL B OOMEH Ha OKa3aHhe YupeskIeHHeM KaKHX-THOO YCIYyT, OCYIeCTBICHHS
mi00  HEOCYIIECTBICHHS  ONpEeNeNeHHBIX  JeiiCTBHIA, nepenaud  UHGOpPMAIHH,
COCTaBILIIOLIEH KOMMEPYECKYIO TaiHy;

- JUIs TIOJIyY€HUS! TTIOJAPKOB, BOZHATPAXKIECHHS H MHBIX BBIFOJ AV JIMYHO H JAPYTHX
JIAL B [IPOUECCE BECHUA e Y UPEKIEHHUSI, B TOM YHCIIe, KaK [0, TaK U MOCIIe IPOBENeHHS
[EPETOBOPOB O 3aKIFOYCHHUH IPaX[aHCKO-TIPAaBOBBIX JOTOBOPOB M MHBIX CEJIOK.

3.6. PaGoTHukam Yupex/eHus He peKOMEeHIYeTCs TIPUHAMATE I [IepejapiBaTh
NOJAapKu OO yciyrw B Jr0OOM BHAE OT TPETbHX JIMI B KayecTBe OIarofapHOCTH
33 COBEPIIEHHYIO YCIYT'Y WM JaHHBIH COBET.

3.7. He nomyckaeTcs mepenaBaTh W NMPUHUMATH TOJAPKM OT YUPEXIEHHS, ero
pabOTHUKOB M TIpeJCTaBUTENECH B BUIE AEHEXKHBIX CPEACTB, KaK HATMYHBIX, TaK
¥ Oe3HAIMYHBIX, HE3ABHCHMO OT BAIIOTEHL, a TakKe B GOpMe aKuuif, ONUHOHOB WM HHBIX
JIMKBUIHBIX LIEHHBIX OyMmar.

3.8. PaboTHuKY YupexneHUs NOIKHBI 0TKa3bIBATECSA OT NIPENJIOKEHUH, TOTYyUYESHHS
II0TapKOB, OTLIATEI UX PACXOMOB U T.II., KOTJa 110J00HbIe NeHCTBHUSA MOTYT IOBIMATE WX
CO31aTh BICYATIICHHWE O BIMSIHUM HA UCXOJ CHENKH, PE3yIbTAT MPOBEJIEHHS TOPIOB,
Ha IIPUHUMAEMBbIe YUPEKACHUEM PEeLIeHHMS U T. .

3.9. AnMunucTpanus ¥ paGOTHHMKM YupexaeHHs He HIPHeMIIOT KOPPYIIUH.
Ilonapku He MOMKHBI GBITH HCIOJNB30BAHbI IS JAYH/MONYYEHHS! B3STOK WK KOPPYILIHUU
B JIIOOBIX ee MPOSIBIIEHUSX.

3.10. PaGoTHuk VYupexneHWs He BIpaBe IpeiaraTh TPETPUM JIALEM HIIH
TIPHHUMATE OT TAKOBBIX - IIOJAPKH, BBIIIIATHI, KOMIIEHCAIMH U T.II. CTOUMOCTBIO CBBIIIE
3000 (Tpex Tbicsid) py6iieli MIM HE COBMECTHMBIE C 3aKOHHOIX TIPAKTUKOMN JIeJTIOBBIX
otHomeHui. Ecnu paGoTHuky YupexmeHus npeiuiararoTcs MOMOGHBIE IOJAPKU KK
JICHBTH, OH 00513aH HEMEJIEHHO COOGLIUTE 06 3TOM JUPEKTOPY YUpeKIeHHUs.
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3.11. PabotHuk VYupexnenus, KOTOPOMY IIPH BBEIIOJHEHUH JIOKHOCTHBIX
00s13aHHOCTEH MpeIararoTes oIapKy WK HHOe BO3HArpakJIeHHeE KakK B IPSMOM, TaK U B
KOCBCHHOM BHJI€, KOTOpPBIE CIIOCOOHBI MOBJIHATH HA IIOATOTABIMBAEMbIC ¥/¥IIH
MPUHUMACMbIC MM DCIICHHA MM OKa3aTh BIMSAHHE Ha ero JeiicTBHe/Ge3neiicTBue,
JOJIXKEH:

- OTKa3aThCs OT HUX M HEMEJJIHHO YBEIOMUTH JUPEKTOpa YupexaeHus o daxre
MPETOKEHHUS MoIapKa (BO3HATPAXKIEHHS ),

= O BOSMOXKHOCTH HCKIIOUMTH JaJIbHEHIINE KOHTAKTHI C JIMIOM, HPEITOXHBIIHM
ONApOK MM BO3HArPaXJEHHE, €CIH TOJBKO 3TO HE CBA3aHO CO CIyXeGHOI
HE00XO0TUMOCTEIO;

- B CIy4ae, eClii IOAAapOK WJIK BO3HArpaXKACHHE He IPEeACTaBIAETCS BO3MOXKHBIM
OTKJIOHHTB HJTH BO3BPATHUTB, IICPEAATh €0 ¢ COOTBETCTBYIONIEH Ci1ykKeOHOM 3amiucKoi s
MPUHATHSA  COOTBETCTBYIOIMX MEp AUPEKTOPY YUPEKICHHS W IMPOIOIKUTE paGoTy
B YCTAHOBJICHHOM B YUPeXICHUH TOPANKEe HaX BOMPOCOM, C KOTOPHIM OBLT CBA3aH
NOJAapOK MJIH BO3HATrPaXKIEHHE.

3.12.B ciyuae BO3HMKHOBEHHMs KOHGIHKTA HHTEPECOB WIH BO3MONKHOCTH
BO3HUKHOBEHHUS KOH(IIMKTA MHTEPECOB NPH IIONyYEeHHH JIEIOBOTO TOJApKa WA 3HAKOB
JICTIOBOTO  TOCTENPUMMCTBA PafOTHUK YupexneHuss 00s3aH B MHCBMEHHON (hopme
YBEIOMHTE 00 S5TOM OJIHO U3 NOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPOTHBOJIEHCTRIE
KOPpYILHHA, B COOTBETCTBMH C IPOLEAYPOH pACKPHITHS KOH(IMKTA HHTEPECOB,
yTBepKIeHHOH [TooMKeHHeM 0 KOH(IUKTE HHTEPECOB, TIPUHSATHIM B YupexneHun.

3.13. PaboTHHKaM Y4pexaeHus 3ampemaercs:

- CAMOCTOATENIBHO NMPUHUMATH NPENJIOKEHHS OT OPraHU3alUil WM TPETHHUX JIHII
O BpyCHHUH NEJIOBBIX IIOAPKOB 1 00 OKa3aHMHU 3HAKOB JETOBOI0 rOCTENPUUMCTBA;

- IPUHAMATE (€3 COINIacOBaHHS C JUPEKTOPOM YUPEKIEHHS [EOBBIE MOAAPKU
¥ 3HaKM JICJIOBOTO TOCTENPUMMCTBA B XOJ€ IIPOBEIEHHS [EJOBBIX MeperoBOpOB,
TIpH 3aKII0YCHHH JIOTOBOPOB, a TAK)Ke B HHBIX CTydasX, KOraa MoJoOHbIe eHCTBHSA MOy T
TIOBITHATH WJIA CO3]aTh BIIeYaTIeHUe 00 X BIMIHHU Ha IPHMHUMAEMbIE PELIeHNS,

- IPUHAMATh MEJI0BBIC IIOAapKU W 3HAKM JENOBOTO TOCTEIIPUMMCTBA B XOJE
[IPOBE/ICHUS TOProB U BO BPEeMs NPSMBIX MEPETOBOPOB NPH 3aK/IOYEHHH JOTOBOPOB
(KOHTPaKTOB);

- IPOCUTB, TPEOOBATH, BBIHYKIAaTh OPraHM3aLUy WK TPETHUX JIHIL JAPUTh UM JIH60
HX PONCTBEHHUKAM MEJOBbIC MONAPKH /UM OKA3bIBATH B MX IOJB3Y 3HAKH [EIIOBOTO
TOCTETIPUUMMCTBA;

- IpUHUMATH IOJapKH B BHIC HAIWYHBIX, OE3HATMYHBIX JEHEXKHBIX CpEJCTB,
HEHHBIX OyMar, IparomneHHbIX MeTalIoB.

3.14. YupexieHre MOXKET [PHHSTH pelleHne 06 y4acTHH B OJ1aroTBOPHUTENBEHBIX
MEPONpPHATHAX, HANPABICHHBIX Ha CO3[aHHE M YNPOYEHHE HMHUKA YUpexkIeHUs.
TIpu 5TOM 112K U GIOMKET YYACTHS B JAHHEIX MEPONPHATHAX YTBEPIKIAETCS TUPEKTOPOM
VYupexneHus.

3.15.B cimy4ae oCyIeCTBIEHHsS CIOHCOPCKHX, GIarOTBOPHTENBHBIX IporpamMm
YupexeHue JOJKHO TNpeIBAPUTENBHO  YAOCTOBEPHTHCSA, YTO IPEJOCTABISCMAs
YupexIeHHeM MOMOIb He GyHeT HCMOJb30BaHA B KOPPYILHOHHBIX HENAX MM HHBIM
HE3aKOHHBIM ITyTEM.

3.16.1lpu  B3amMoZeiicTBMM ¢  JHIAMH, 3aHUMAIOIIAMM  JOJDKHOCTH
TOCYNapCTBEHHOW (MyHMIMIIATBHOI) CIyKOBI, ClelyeT PyKOBOJCTBOBATECS HOPMaMH,
PerymHpyIOIIUMH  3TUYECKHE HOPMEI M  IIpaBWia  CIOyXKeOHOro  IOBeIeHHS
FOCYIapCTBEHHBIX (MYHULMIIAIBHEIX) CIYKAIIHX.
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3.17. HeucrnioniHenue Hactosmux  IlpaBui  MoXeT cTaTh  OCHOBAaHHEM
AJIL IPUMEHEHHUS K pabOTHHKY Mep AUCHUIUTMHAPHOT O, aJIMUHUCTPATUBHOTO, YTOJIOBHOTO
U IPa)KIaHCKO-IPaBOBOTO  XapakTepa B  COOTBETCTBHH  C JEHCTBYIOIIHAM
3aKOHO1aTEJILCTBOM.

4. ObnacTs npuMenenus

4.1. Hacrosimme IlpaBuna momiexar IIPUMCHEHHIO BHE 3aBUCHMOCTH OT TOrO,
KakUM 00pa3oM IepenaroTcsi [ejIoBble NONapKu M 3HAaKU IEJI0BOr0 TOCTENPHUHMCTBA:
HaMpAMYIO WK Yepe3 ITOCPEIHUKOB.

4.2. Hactosme IIpaBuna sBiasoTcs 0683aTeIBHBIMU I BCeX pabOTHHKOB
Yupexienus B nepuon paGoTst B Yupexnenun.



